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COLLEGE OF EDUCATION 
BALL Hall, Room 202 
Memphis, TN  38152 

 

Graduate Teacher Education Program Application 
Deadline Dates:  Fall - September 15; Spring - January 31 

 

 

TEACHER EDUCATION PROGRAM 

¶ TEP is a requirement of the State of Tennessee.   

¶ Meeting the admission requirements to TEP is required before taking Level II 
courses 

¶ Apply to TEP and fulfill all requirements during your first semester. 
 
 

Admission/Retention ð A graduate student whose cumulative grade  
point average drops below 3.00 cannot be admitted/retained in the  

Teacher Education Program. 
 

 
State law now requires background checks for all candidates that are assigned to 

Field/Clinical Placements. 
 
 
 

If you submit a TEP application by the deadline dates: January 31 or September 15, you will 
receive a letter by mail with information regarding how to schedule your TEP interview.  It is 
imperative that your home and school email address is correct on Page 4 of the TEP 
application and in the Banner system.   
 
January 31 ð      TEP interviews will be take place later part of February and March 
September 15 ð TEP interviews will take place later part of  October and early November 
 
Applicants will not be permitted to interview with out submitting proof of registration for the 
Praxis I PPST and Praxis II Content Knowledge Exam. 
 
Please call 678-1457 to schedule an appointment for the Praxis I-PPST.   
Please logon to www.ets.org for information on the Praxis II exam. 
 

 

 

http://www.ets.org/
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Requirements for Admission to the Teacher Education Program (TEP) 
 

1. State Law Requires Background Checks for All Candidates that Are Assigned to Field/Clinical 
Placements - Effective July 1, 2007 

a. Call Cogent at 1-877-862-2425 to set up an appointment to have your electronic fingerprint 
taken at selected sites.  

b. Go to www.cogentid.com for registration and fee payments.  
c. When registering, candidates should use:  

¶ ORI number: TNCC79121 Transaction Type:  DP 
 

2. Pass the Praxis I PPST. 
a. Non-degree and MAT Degree seeking students must take all sections and receive the following 

scores: Reading-174, Writing-173, Math-173 
b. Graduate students in a different masters program must submit a satisfactory writing score or an 

approved thesis. (GRE-3.5  -OR- Praxis I PPST-173) 
c. Call the Testing Center Monday-Saturday at 678-1457 to schedule the Praxis I PPST. 

 
3. Pass the Praxis II Content Knowledge Exam required for your licensure area.  

a. See page 3 for the tests required for your specific licensure area. 
b. Log on to www.ets.org to view test dates and register for a test. 

 
4. Complete and submit the following required documents by the application deadline listed on page 1 to 

Office of Teacher Education, 202 Ball Hall, Memphis, TN 38152(NO FAXES ACCEPTED): 
a. Page 4: Personal Data Form 
b. Page 5: Dean of Students Recommendation Form 
c. Page 6: Authorization to Release Investigative and Criminal Background Records 
d. Pages 11-13: Expectations of All Candidates Seeking Licensure 
e. An undergraduate transcript (this may be an unofficial transcript).  We need this to do an 

evaluation of undergraduate deficiencies.  At times your transcript may not be available for us to 
view on Admissionõs website.  (NOTE:  We require a 2.5 overall gpa at the undergraduate 
level.  However, we may consider you for TEP admission if you had a 2.5 gpa in the last 
sixty hours of your coursework at the undergraduate level.) 

 
5. Pass the TEP Interview. 

a. After the TEP deadline you will receive a letter in the mail regarding the interview process. 
Follow the steps to secure your interview appointment as soon as possible. DO NOT MISS 
THE INTERVIEW, IT CAN NOT BE RESCHEDULED.  

b. You must schedule to take the Praxis I and Praxis II prior to scheduling a TEP interview and 
submit proof of registration. 
 

6. Submit the Recommendation Forms found on pages 7-10.  

¶ If you are not currently admitted to a masters degree program in the College of Education you 
must complete the top section of the two forms, then have a professor complete the rest and 
submit them to 202 Ball Hall before the end of your first semester. 
 

7. Complete a minimum of 6 hours of graduate work from the College of Education with a minimum of a 
3.0 GPA. 

 

http://www.cogentid.com/
http://www.ets.org/
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Praxis II Content Knowledge Exams Required for TEP admissions: 
 
     
      Certification Area             Test #  Test Name      

        

¶ ART (VISUAL ARTS)         0133    ART: CONTENT KNOWLEDGE 

¶ BIOLOGY                           0235     BIOLOGY:  CONTENT KNOWLEDGE 

¶ BUSINESS                           0100     BUSINESS EDUCATION  

¶ CHEMISTRY                        0245                  CHEMISTRY:  CONTENT KNOWLEDGE 

¶ EARLY CHILDHOOD         0014                ELEMENTARY SCHOOL: CONTENT KNOWLEDGE 

¶ EARTH SCIENCE              0571      EARTH SCIENCE: CONTENT KNOWLEDGE 

¶ ECONOMICS                   0910      ECONOMICS 

¶ ELEMENTARY                    0014                  ELEMENTARY SCHOOL: CONTENT KNOWLEDGE 

¶ ENGLISH                       0041       ENGLISH LANGUAGE, LITERATURE &  

COMPOSITION:  CONTENT KNOWLEDGE 

¶ ENGLISH AS A 2ND LANG. 0360  ENGLISH AS A 2ND LANGUAGE  

¶ FAM & CONSUM. SCI.  0120         FAMILY & CONSUMER SCIENCE  

¶ FRENCH                      0173       FRENCH: CONTENT KNOWLEDGE 

¶ GEOGRAPHY              0920  GEOGRAPHY 

¶ GERMAN                     0181       GERMAN:  CONTENT KNOWLEDGE 

¶ GOVERNMENT          0930        GOVERNMENT/POLITICAL SCIENCE 

¶ HISTORY                    0941        WORLD AND U.S. HISTORY  

¶ LATIN                       0600         LATIN 

¶ MARKETING           0560         MARKETING EDUCATION 

¶ MATHEMATICS                  0061         MATHEMATICS:  CONTENT KNOWLEDGE 

¶ MIDDLE SCHOOL             0146  MIDDLE SCHOOL: CONTENT KNOWLEDGE 

¶ PHYSICAL ED                  0091          PHYSICAL EDUCATION:  CONTENT KNOWLEDGE 

¶ PHYSICS               0265           PHYSICS:  CONTENT KNOWLEDGE 

¶ SOCIOLOGY        0950           SOCIOLOGY 

¶ SPANISH             0191            SPANISH:  CONTENT KNOWLEDGE 

¶ SPECIAL EDUCATION     0353  EDUCATION OF EXCEPTIONAL STUDENTS:  

CORE CONTENT KNOWLEDGE 

 
 
If your area of certification is not listed above, please logon to www.ets.org/praxis . 
 

 
You must sign up for the test on www.ets.org. 

Please make sure to send scores to institution codes 1459 and 8190. 
Include your SSN with the registration and scoring information. 

 

 

 

 

 

 

 

 

http://www.ets.org/praxis
http://www.ets.org/
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The University of Memphis 
College of Education-Department of Instruction & Curriculum Leadership 

Personal Data Form for the Teacher Education Program Application 
(PLEASE FILL OUT IN DARK INK) 

Name (must be in compliance with the record department) 

 
SSN 

Local Address: (Street Address, City, State and Zip) 

 
 
 
 

Home Address: (Street Address, City, State and Zip) 
 

Phone: Phone: 

Are you currently admitted to the MAT Program? 
YES _______     NO _______    Plan to apply ________ 

Home email address:  _________________________________ 
 
U of M email address: _________________________________ 

CHOOSE ONE: 

___ Early Childhood (PreK-3)            ____ Elementary Education (K-6)           ____  Middle Grades (4-8)   

 
Secondary Education (7-12): (Please specify one area of endorsement) _____________________________________ 
 
Special Education:    ___ Early Childhood       ___ Modified         ___ Comprehensive        

 

Education: 
Institution Attended Degree Year Major Minor 

     

     
Field Experience Information 

Check all of the experiences below you have completed: 

Prior teaching experience ___ 
Teacher Aide experience ___ 
Church related teaching ___ 
Recent and extended childcare (babysitting, daycare) ___ 
Teacher Apprentice Program (TAP) 
Volunteer programs ___ 
Tutorial experience ___ 

 
Test Information 

Have you taken the Praxis I PPST? ___ Yes  ____ No  
Have you taken the Praxis II Content Knowledge?  
___ Yes ___No  
 
If no, when do you plan to take these tests? ________________   
 
NOTE:  You must schedule to take the Praxis I and Praxis 
II prior to scheduling a TEP interview. 
 

Please write a brief description of one of the field 
experiences you marked to the left: 

 
Are you currently teaching or applying for a job? _____   Yes ______ No 
Are you currently on a Type II Alternative Teaching License? _____ Yes ______No 
 (You must complete 6 hours each academic year and be fully admitted to TEP your first year for Type II renewal.)  

 
I, ___________________________________, attest that I have not been convicted of a felony. 
 
(Date) ____________________________ 

(Your application will remain on file for one year from the last semester of coursework.) 
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The University of Memphis 

College of Education 

 

Teacher Education Program (TEP) 

Dean of Students Recommendation Form 

 
Complete this box ONLY and submit it with your application to 202 Ball Hall. 

Name SSN 

 

 

 

 

 
To the Dean of Students: This student has applied for admission to the Teacher Education            

 Please indicate if there is anything in this studentôs record that would warrant  

 further investigation before admission to the program. 

 
 

_____ According to our records, there is nothing to prevent this student from being admitted to the Teacher 

Education Program (TEP). 

 

_____ Records indicate that further investigation of this student should be made before admission to the 

Teacher Education Program (TEP). 

 

 

Additional Comments: 

 

_________________________________________________________ 

_________________________________________________________ 

_________________________________________________________ 

_________________________________________________________ 

_________________________________________________________ 

_________________________________________________________ 

_________________________________________________________ 

 

_________________________________ 

Signature of Dean of Students 

 

________________________________ 

Date 
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University of Memphis 
College of Education 

 
 

AUTHORIZATION TO RELEASE INVESTIGATIVE 
 

AND CRIMINAL BACKGROUND RECORDS 
 

 
 
 
I hereby authorize the Tennessee Bureau of Investigation to conduct a criminal history records check 
on me.  I also authorize the Department of Child Services to conduct a background check through its 
database.   
 
I further authorize the Tennessee Bureau of Investigation to release to the University of Memphis the 
appropriate results of any criminal history records check.  I also authorize the Department of Child 
Services to release to the University of Memphis and/or School Districts I am placed in for field 
experiences and/or student teaching the results of my background check.  
 
I understand the results of such investigation and/or background checks may affect my acceptance 
and/or continuance in teacher preparation programs at the University of Memphis and/or ability to be placed 
in area schools for field experiences and student teaching. 
 
 
 
____________________________________  _______________________ 
Name                   Social Security Number 
 
 
____________________________________  _______________________ 
Signature       Date 
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The University of Memphis 

College of Education ï Instruction & Curriculum Leadership Department 

Recommendation for Graduate Teacher Education Program Applicants 

 

The applicant should complete all relevant sections below and submit this form to the person providing a 

recommendation.  Materials submitted in support of an application become the property of the University, and 

neither originals nor copies will be provided.   THIS FORM IS REQUIRED FOR GRADUATE NON-DEGREE 

STUDENTS ONLY. (Please type or print.) 

 

 

Applicantôs Full Name: _______________________________________Last 4 digits of SSN: ________ 

 

First Semester of Enrollment:  

 

____ Fall        20______                                               Degree Sought: __________________________  

 

____ Spring    20______ Concentration: __________________________  

 

____ Summer  20______  

 

   

   

   

OPTIONAL WAIVER OF RIGHTS 

This recommendation will become part of your admissions file.  It will not be disclosed to any unauthorized individual 

without your consent. I hereby waive / do not waive (circle one) my right to view this letter of recommendation.  My 

signature below indicates that I have read this statement.  

 

Signature _______________________________________Date____________________ 

 

_______________________________________________________________________ 

 

TO THE RECOMMENDER:  Under the 1974 Family Educational Rights and Privacy Act, the applicant named 

above will have access to this recommendation unless he/she has waived that right in the section above.  Please be 

advised that under certain circumstances, this evaluation may be reviewed by someone other than a member of the 

Admissions/Retention Committee of the Instruction and Curriculum Leadership Department.  

 
Evaluatorôs Name: ___________________________Title/Position__________________________________________ 

 

Institution__________________________________Location______________________________________________ 

 

Telephone Number___________________________Email________________________________________________ 

 

How long have you known the applicant? ___________________ In what capacity have you known the applicant? 

 

_______________________________________________________________________________________________ 

 

What are the strengths/talents of this applicant as they relate to the program to which this applicant has applied? 

 

_______________________________________________________________________________________________ 

 

What are the weaknesses/limitations of this applicant as they relate to the program to which this applicant has applied? 

 

_______________________________________________________________________________________________ 
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Please evaluate the applicantôs qualifications for graduate study by placing an ñXò in the 

appropriate spaces below. 

 
No Basis for 

Judgment 

Qualifications Poor Below 

Average 

Average Above 

Average 

Excellent 

 Analytical Ability      

 Breadth of Knowledge      

 Creative/Original Thought      

 Dependability & Responsibility      

 Emotional Stability & Maturity      

 Independence      

 Initiative & Perseverance      

 Intellectual Curiosity      

 Interpersonal Skills      

 Oral Expression of Ideas      

 Organizational Ability      

 Problem Solving Ability      

 Written Expression of Ideas      

 Responds Well to Constructive 

Feedback & Supervision 

     

 
This space is provided to you to write your personal evaluative statements about the students potential to pursue 

graduate study.  Please provide whatever pertinent information you feel may be helpful to the Admissions/Retention 

Committee.  Feel free to attach a separate letter on your institutionôs letterhead if you need additional space. 

 

 

 

 

 

 

 
 

Do you recommend this applicant to the College of Education at The University of Memphis? 

 

____ Highly Recommend ____ Recommend with Reservations 

 

____ Recommend ____ Do Not Recommend 

 

 

Signature_________________________________________Date___________________ 

 

Please place this letter in a sealed envelope with your signature across the flap, and return it to the 

applicant.  DO NOT mail or fax this letter to the University.   

The University of Memphis offers equal educational opportunity to all persons without regard to race, religion, sex, creed, 

color, national origin or disability.  The University does not discriminate on these bases in recruitment and admission of 

students or in the operation of its programs and activities, as specified by federal laws and regulations. 

Tennessee Board of Regents Institution 

 An Equal Opportunity/Affirmative Action University 
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The University of Memphis 

College of Education ï Instruction & Curriculum Leadership Department 

Recommendation for Graduate Teacher Education Program Applicants 

 

The applicant should complete all relevant sections below and submit this form to the person providing a 

recommendation.  Materials submitted in support of an application become the property of the University, and 

neither originals nor copies will be provided.    THIS FORM IS REQUIRED FOR GRADUATE NON-DEGREE 

STUDENTS ONLY. (Please type or print.) 

 

 

Applicantôs Full Name: ____________________________________Last 4 digits of SSN:____________ 

 

First Semester of Enrollment:  

 

____ Fall        20______ Degree Sought: __________________________ 

     

____ Spring    20______ Concentration: ___________________________ 

 

____ Summer  20______  

  

   

   

 

OPTIONAL WAIVER OF RIGHTS 

This recommendation will become part of your admissions file.  It will not be disclosed to any unauthorized individual 

without your consent. I hereby waive / do not waive (circle one) my right to view this letter of recommendation.  My 

signature below indicates that I have read this statement.  

 

Signature _______________________________________Date____________________ 

 

_______________________________________________________________________ 

 

TO THE RECOMMENDER:  Under the 1974 Family Educational Rights and Privacy Act, the applicant named 

above will have access to this recommendation unless he/she has waived that right in the section above.  Please be 

advised that under certain circumstances, this evaluation may be reviewed by someone other than a member of the 

Admissions/Retention Committee of the Instruction and Curriculum Leadership Department.  

 
Evaluatorôs Name: ___________________________Title/Position__________________________________________ 

 

Institution__________________________________Location______________________________________________ 

 

Telephone Number___________________________Email________________________________________________ 

 

How long have you known the applicant? ___________________ In what capacity have you known the applicant? 

 

_______________________________________________________________________________________________ 

 

What are the strengths/talents of this applicant as they relate to the program to which this applicant has applied? 

 

_______________________________________________________________________________________________ 

 

What are the weaknesses/limitations of this applicant as they relate to the program to which this applicant has applied? 

 

_______________________________________________________________________________________________ 
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Please evaluate the applicantôs qualifications for graduate study by placing an ñXò in the 

appropriate spaces below. 

 
No Basis for 

Judgment 

Qualifications Poor Below 

Average 

Average Above 

Average 

Excellent 

 Analytical Ability      

 Breadth of Knowledge      

 Creative/Original Thought      

 Dependability & Responsibility      

 Emotional Stability & Maturity      

 Independence      

 Initiative & Perseverance      

 Intellectual Curiosity      

 Interpersonal Skills      

 Oral Expression of Ideas      

 Organizational Ability      

 Problem Solving Ability      

 Written Expression of Ideas      

 Responds Well to Constructive 

Feedback & Supervision 

     

 
This space is provided to you to write your personal evaluative statements about the students potential to pursue 

graduate study.  Please provide whatever pertinent information you feel may be helpful to the Admissions/Retention 

Committee.  Feel free to attach a separate letter on your institutionôs letterhead if you need additional space. 

 

 

 

 

 

 

 
Do you recommend this applicant to the College of Education at The University of Memphis? 

 

____ Highly Recommend ____ Recommend with Reservations 

 

____ Recommend ____ Do Not Recommend 

 

 

Signature_________________________________________Date___________________ 

 

 

Please place this letter in a sealed envelope with your signature across the flap, and return it to the 

applicant.  DO NOT mail or fax this letter to the University.   

The University of Memphis offers equal educational opportunity to all persons without regard to race, religion, sex, creed, 

color, national origin or disability.  The University does not discriminate on these bases in recruitment and admission of 

students or in the operation of its programs and activities, as specified by federal laws and regulations. 

Tennessee Board of Regents Institution 

 An Equal Opportunity/Affirmative Action University
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Expectations of All Candidates Seeking Teacher Licensure at the University of Memphis 

 

 

Candidates pursuing requirements for a teaching license at the University of Memphis and 

who expect to be recommended to the State of Tennessee for licensure must be able to verify 

content knowledge, pedagogical skills and demonstrate dispositions expected of a professional 

educator. This document details the expectations and requirements of a teacher licensure candidate 

at the University of Memphis. 

Paramount to becoming a licensed teacher, candidates must demonstrate competence in the 

following Pillars of Practice for Teacher Preparation. 

 

 

1) Content Knowledge and Skills 

 

A. Successful candidates understand how knowledge in their academic discipline is organized, 

connected and applied, within the discipline as well as across disciplines, and use that 

understanding to make the content meaningful to their students. 

 

B. Successful candidates use the content knowledge and skills of the disciplines to help their 

students develop thinking, reasoning and analytical abilities. 

 

C. Successful candidates use, and help their students learn to use, external resources, especially 

technology, to access information and support in the disciplines. 

 

2) Knowledge of the Learner 

 

A. Successful candidates address the uniqueness of the learners they encounter through instruction 

(designed and/or adapted) that addresses different and specific learning needs of individual 

learners, including the use of assistive technology to increase student participation in the total 

curriculum. 

 

B. Successful candidates address the unique issues of urban settings, including their economic and 

socio-cultural experiences and perspectives. 

 

C. Successful candidates communicate effectively with students and with their families. 

 

3) Pedagogy and Instruction 

 

A. Successful candidates facilitate learning though joint productive activity between teacher and 

students, and among students. 

 

B. Successful candidates apply literacy strategies and develop their studentsô language competence 
in all subject areas. 

 

C. Successful candidates contextualize teaching and curriculum in terms of their studentsô existing 
experiences in home, community and school. 

 

D. Successful candidates challenge their students toward cognitive complexity. 
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E. Successful candidates instruct through teacher-student dialogue, especially academic, goal 

directed, and small-group conversations (known as instructional conversations), rather than 

through lecture. 

 

F. Successful candidates use current and emerging technologies to design and facilitate 

developmentally appropriate, active learning opportunities for their students. 

 

4) Assessment and Responsive Practice 

 

A. Successful candidates gather formative and summative evidence of student learning during 

regular instruction, and use that evidence to monitor and adjust instructional content, strategies, 

and resources as needed for individual and groups of students. 

 

B. Successful candidates design and apply formative assessments that allow diverse students to 

demonstrate their learning. 

 

C. Successful candidates select and administer formal assessment tools, as necessary, and analyze 

results in order to make appropriate instructional diagnoses and decisions. 

 

5) Management of Classrooms and Individuals 

 

A. Successful candidates have the knowledge, skills and dispositions to organize the classroom 

environment so that Pedagogy/Instruction and Assessment/Responsive Practice standards are 

effectively implemented. 

 

B. Successful candidates create safe environments where they can address the unique needs of 

individual learners. 

 

C. Successful candidates use resources (e.g. technology, time, materials) effectively to promote 

positive classroom learning cultures. 

 

6) Personal and Professional Growth and Development 

 

A. Successful candidates are reflective about their work and their emerging practice, and 

affirmatively seek out opportunities to participate in, learn from and contribute to wider 

communities of professional educators (e.g. joining professional organizations, seeking out 

mentors, reading in the profession). 

 

B. Successful candidates promote ethical and equitable practices throughout their work; in the 

classroom, the larger school/district organization, in the use of technology, and in forming 

partnerships with families and communities. 

 

C. Successful candidates demonstrate the ability and willingness to assume leadership for tasks 

beyond their classroom that contribute to the overall quality of the learning community. 

 

D. Successful candidates use professional and appropriate language in all written and verbal 

communication. 
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In addition to the aforementioned Pillars of Practice, candidates at the University of Memphis 

must demonstrate behaviors that are indicative of the following professional dispositions characteristic of exemplary 

teachers. (Examples of behaviors showing each disposition can be found at www.memphis.edu/education.1) 

The successful candidate shows a disposition toward and commitment to the each of the following: 

 

1. Promoting social justice. 

 

2. Providing equitable learning opportunities for all students. 

 

3.  Promoting achievement of students at all levels.  

 

4. Recognizing studentsô unique prior knowledge, life experiences and interests. 

 

5. Maintaining his/her position as a positive role model for students and others. 

 

6. Demonstrating positive work habits and interpersonal skills, demonstrating a positive attitude, dependability, 

honesty and respect for others. 

 

7.   Maintaining the standards of confidentiality regarding student information and communications. 

 

8.  Understanding and involving a wide variety of resources in the school, family, culture and community to 

facilitate student learning. 

 

9.  Seeking out, developing, and implementing the most appropriate methods to meet the diverse learning needs of 

the students. 

 

10. Developing studentsô skills as problem-solvers as they progress toward becoming independent, self-directed 

learners. 

 

11. Effective planning and classroom organization as tools in maximizing the time available for instruction and 

learning. 

 

12.  Collaborating with other professionals to improve the overall learning of students. 

 

13. Accepting responsibility for what occurs in his/her classroom and for other school-wide responsibilities that 

contribute to student learning and a safe, orderly environment. 

 

14. Using sound judgment and thoughtful decision making with consideration of the consequences. 

 

15. Life-long learning and personal growth through reflection, seeking constructive feedback, and willingness to 

learn from others and past experience. 

 

16. Participating in professional growth activities within and outside of the school. 

 

I understand I must adequately and consistently demonstrate the expectations and dispositions of the Teacher 

Education Program at the University of Memphis.  Failure to demonstrate the expectations and dispositions can 

affect my continuance in the Teacher Education Program at the University of Memphis. 

 

Signed:__________________________________UUID___________________________ 

 

Printed Name:________________________________________Date:________________  

 

 

                                                 

 

http://www.memphis.edu/education

